Theory box  (1)
Descriptions of/Articles about people should consist of:
1. The introduction giving brief general information about the person – name/relationship to you & how/when you met him/her.
2. The main body of two to four paragraphs describing the person’s physical appearance, personality and hobbies /interests / activities / achievements etc. in separate paragraphs.
Start each paragraph with a topic sentence which summarises the paragraph.
3. The conclusion with your comments & feelings about the person.
Descriptions of people can be found in articles, letters, narratives etc. We use present tenses to describe someone we know well/see often (a relative, a good neighbour) and past tenses to describe someone who is no longer alive or who we don’t see any more (our best friend from primary school, a grandparent who has died).

Theory box (2)
• When describing someone’s personality, use a variety of character adjectives and justify them with an explanation or example. E.g. Lyn is very shy. She doesn’t like going to parties.
• If you describe negative qualities, use mild language.
Use: tend to, seem to, is rather, can sometimes be etc.
E.g. Josh can sometimes be rather selfish. (NOT: Josh is selfish.)

Theory box (3)
Sometimes you can join descriptions of similar personal qualities and of contrasting ones by using: in addition, also, and, both…and, moreover, as well as, but, on the other hand, however, although, etc.
For example: She is both kind and helpful. Moreover, she never loses her temper. Or: She is independent and knows her own mind. However, she is sometimes very stubborn.

